
Royal Grammar School Guildford Dubai

Enrolment Actions for 
Academic Year 2025 / 2026



It is with great pleasure that we extend a warm welcome to your child / children at Royal Grammar School 
Guildford Dubai (RGSGD) for the Academic Year 2025/2026. We are eagerly anticipating their arrival and are 
thrilled to have them become a part of our vibrant school community. 

Please find below important details outlining the necessary actions required to prepare for your child's 
enrolment at RGSGD. 

Actions required immediately to complete enrolment 
an 
Medical Information 

Medical information is crucial and may cause a delay to your child’s admission if not submitted 
before their first       day  of  school. Please ensure you have submitted the following important     documents  
via the document upload portal or directly to clinic@rgsgd.com 

1. Pupil medical form (DHA)
2. Current vaccination records
3. Medical report for pupils who have a declared medical condition

Important actions to be completed before your start 

Transfer Certificates 

A leaving/transfer certificate from the previous school is essential for registration. Please refer to the 
Transfer Certificate Guidelines for specific instructions and please note, that the following apply: 

• For pupils transferring within the UAE, your current school will be aware of the required format
• Pupils joining from FS1 - Y10 need a transfer certificate if they are currently on the KHDA system
• Leavers Certificates are required for pupils joining from outside the UAE, only from Year 3 and above

In the first instance please submit Transfer Certificates using our document upload portal, secondry 
to this they can be shared directly to our Government Relations Exec by email to gre@rgsgd.com 

Other actions to be completed before your start 

Parent Lanyards 

To ensure a secure environment, authorised parents and carers need an official RGSGD access 
card. Please upload a clear passport style ID photo for both parents using our ID Lanyard Portal. 
For approved carers or guardians, please complete a Carers Pass Application Form, and email the 
completed form to reception@rgsgd.com with a passport style photo along with a copy of your carers 
Emirates ID.  

iSAMS Parent Portal 

The iSAMS Parent Portal is the main repository for sharing and storing important communications with parents. 
Please set-up your iSAMS Parent Portal activation by following the steps to activate your parent account in the 
attached guide. It is essential to activate your iSAMS Parent Portal account to be able to register for ECA's and 
School Meals. Please DO NOT download the iSAMS Parent App, as we are migrating away from this, to a new 
web app for 2025/2026. For now please just activate your account using the desktop website only. 

https://drive.google.com/file/d/1xb9mE5416TDka0-YwXU4VoZM5eu7PIyI/view
https://drive.google.com/file/d/1xb9mE5416TDka0-YwXU4VoZM5eu7PIyI/view
https://idcard.rgsgd.com/
https://idcard.rgsgd.com
https://drive.google.com/file/d/1xb9mE5416TDka0-YwXU4VoZM5eu7PIyI/view
https://idcard.rgsgd.com/
https://drive.google.com/file/d/1xb9mE5416TDka0-YwXU4VoZM5eu7PIyI/view
https://www.rgsgd.com/wp-content/uploads/sites/19/2025/05/Transfer-Certificate-Sample.pdf
https://share-eu1.hsforms.com/1svdm6Xg6SDuYL_upBMK3xwfcvb2?utm_medium=email&_hsenc=p2ANqtz-_5Ub3cqzxOOsVnQrOgJwv-lLOyXFvNLh7LRkNViqG9tujAOCB4U191MUQMjuY1-4Mc7IfC6u5kw-TFi7_dCZcgle_EWI5IUFErolhwp0zAXf2ZAsU&_hsmi=98302044&utm_content=98302044&utm_source=hs_automation


School Meals 

Our school meals partner, Tuck Shop Café provide a healthy and balanced service for our pupils. FS1 – Year 3 use an 
online pre-order plan and Years 4 to 10 can choose their meals and snacks on the day, paying with personalised 
top-up payment cards. Once your iSAMS account is activated you will be able to create a Tuck Shop 
Café account at  https://www.tuckshopcatering.com Please note new families will not be able to register their 
tuckshop account until 1st July 2025. 

School Bus Service 

We are pleased to confirm that there has been a significant uptake in the bus service for the coming academic 
year and new routes are being finalised. Therefore, should you wish to utilise this service for the coming academic 
year, Arab Falcon would ask you to submit your application without delay, to our bus coordinator 
Shivani via email at csr.rgs@arabfalcondubai.ae RGSGD - Route Guide and Prices 

Extra Curricular Activities Programme (ECAs) 

The ECA brochure will be published and shared with new and existing families on 1st July 2025 - please contact 
ECA@rgsgd.com should you not receive these details by email after 1st July. The ECA department will not be able 
to support new enquiries prior to the brochure publication date.  

Cognita ENRICH ME 

ENRICH ME offer  sporting academy pathway's  in swimming, netball, football and athlete 
performance. They also offer peripatetic music lessons, dance, drama and performing arts enrichment 
programmes led by expert coaches. Please contact ENRICH ME at rgsgdenrichme@cognita.com for more 
information. 

Main Reception 
email: reception@rgsgd.com 
phone: +971 4 446 4333 

School Clinic 
email: clinic@rgsgd.com 
phone: +971 4 446 4333 

School Bus (Arab Falcon) 
email: csr.rgs@arabfalcondubai.ae 
phone: +971 50 110 7063 

Admissions Manager 
email:nicky.warmington@rgsgd.com 
phone: +971 4 446 4333 

Government Relations Exec email: 
gre@rgsgd.com (Mrs Heba Omar)
phone: +971 4 446 4333 

Uniform Provider (Trutex) website: 
www.trutex.ae  
phone: +971 50 479 5780 

Finance 
email: finance@rgsgd.com 
phone: +971 4 446 4333 

School meals (Tuck Shop Café) 
website:www.tuckshopcatering.com

email: rgsgd@tuckshopcafe.com  

Trutex School Uniform 
RGS Guildford Dubai school uniform can be purchased from www.trutex.ae using school code RGSG-0015 or by 
visiting the store in person at the CityLand Mall near Global Village. They are open 7 days a week from 10am - 10pm. 
RGSGD - Complete Uniform Guide 2025/2026

Trutex will also host two in person 'Back to School' sales events at RGS, offering our families the chance to try on 
uniform and take away stock on the same day. These will be held 23rd-26th June and 18th - 21st August 2025. 

  Useful contacts 

https://www.trutex.ae
https://www.tuckshopcatering.com
https://u44395984.ct.eu.sendgrid.net/ls/click?upn=u001.0Yyg4DWD1rY6WcikDAGbSNdMfNUWPGsGVzfyEsyX-2FqH0yDKkUcgG8VO9Md2ivM51iFIL1vD8Xlz-2FNTuiY-2BmcVQP6G12IE4BXEpEkR1hajSSm8G-2FxrYCvGDRGtqdaO-2FvduNt-2BzcLmJI6bIyjVO33TzaSp5wh3XWTYlLS4MIVARuUbJzdUrU337RkmbBCMQx35F00h_onwFfMnzqDjji9rc8r0LQPr984tkFbsVNTLHjFIDh1adPJl5hHIwenbbAL-2FF5H1ATiKdLPaUBWshD2J6xHe7c72TEEN8PxDYSaeEY1us8LHi3pBzZpLrRiT6rmPFj6jbbJmCBduH-2BM2WtrLeeXcIj3tAc-2BVsziJevo8hw2JMcYY-2B1pfh6bAUj-2Fv8upcMNww2KRbZ-2BG2v0fChwB8A24-2FECugpyq6Iau99yDLWRPrVcFY5Z9mji0mItCHTjJYHGhB-2BVOJlLZoLRY7zMa8HpHIJTMkZt-2Bi1G-2B1Z6Ru0bpEB5xMyXpK9-2B-2FCbHu2qPVkuanDB5E1fTiMqFDe6E5-2BZSUyG3sZE5sRRqBzdakaHeXwS4EA207k602FaVf2dACwUDCLnhydumAzPJvigJrCRMCPG3z3ygvIsa5wBciwJnzv3IgKkY-2BFCtNk-2Bh6oksEy3J6T7X4QtQX-2FkzlN8vVkELcERrn9b7jxxAT7Zt5ZSxZ0H4hF3805WBIgD277cdfDFy1g4M2-2BkmSRDvGE2cMjzMZMXd5AJ-2BXiQ8yBY-2BHvwGvIbj73yBtDUa1li4PgxC02KeZPy3LVin-2BgfkLp4kjrincJUNSJ6DCUJcwlX2Nbv7pRC2Vh1v5AJxuv-2Farzwv1ZZJm-2BOoHivm9vIZbVV7RSlsfyg8-2B6uUXf23v7PtyZuvqrhgDPsebRLmJF7OTePpTgUYoedYU63CGuZbMTFJcEeZSGL3kp5exVmOaIPjAIvVIW0kzU0GcBhLGRc-2B7XcdwX92Dq1BvVyTuXBVPR51-2F9z89q7HjeSwiwDsI8z7jQ0OBqepEXEYH7Bd2z724Z1nRwrkJ8v
https://u44395984.ct.eu.sendgrid.net/ls/click?upn=u001.0Yyg4DWD1rY6WcikDAGbSNdMfNUWPGsGVzfyEsyX-2FqH0yDKkUcgG8VO9Md2ivM51iFIL1vD8Xlz-2FNTuiY-2BmcVRIIp5BKBcisIxmHIot4p7oY-2FjiY8os64nlrnBih0eaEWgop-2BBgHy7-2BADiDHsjS1CQ-3D-3DFdaW_onwFfMnzqDjji9rc8r0LQPr984tkFbsVNTLHjFIDh1adPJl5hHIwenbbAL-2FF5H1ATiKdLPaUBWshD2J6xHe7c72TEEN8PxDYSaeEY1us8LHi3pBzZpLrRiT6rmPFj6jbbJmCBduH-2BM2WtrLeeXcIj3tAc-2BVsziJevo8hw2JMcYY-2B1pfh6bAUj-2Fv8upcMNww2KRbZ-2BG2v0fChwB8A24-2FECugpyq6Iau99yDLWRPrVcFY5Z9mji0mItCHTjJYHGhB-2BVOJlLZoLRY7zMa8HpHIJTMkZt-2Bi1G-2B1Z6Ru0bpEB5xMyXpK9-2B-2FCbHu2qPVkuanDB5E1fTiMqFDe6E5-2BZSUyG3sZE5sRRqBzdakaHeXwS4EA207k602FaVf2dACwUDCLnhydumAzPJvigJrCRMCPG3z3ygvIsa5wBciwJnzv3IgKkY-2BFCtNk-2Bh6oksEy3J6T7X4QtQX-2FkzlN8vVkELcERrn9b7jxxAT7Zt5ZSxZ0H4hF3805WBIgD277cdfDFy1g4M2-2BkmSRDvGE2cMjzMZMXd5AJ-2BXiQ8yBY-2BHvwGvIbj73yBtDUa1li4PgxC02KeZPy3LVin-2BgfkLp4kjrincJUNSJ6DCUJcwlX2Nbv7pRC2VjkiNlZY-2FaPH3OJ8hFO16BHO6btYsAqO1BM0OGyxgY3r6iJtbY6p5QO9uXLiBvBxrdWPA6FUbEhWCqSYby0BOjreM7P3LcNk7hU5qZ-2FlIcdAGl-2FhwJDTdNvbBfq9JQW5vZOiMWQWZVgcJL-2FgFP7yuEG24LTqL3fAT88tPWE-2FGaoAQwLeftA6nIaMi5V7R4qqPuAJQe7swWiCQXXV42JmJuo
https://www.rgsgd.com/wp-content/uploads/sites/19/2025/05/Arab-Falcon-routes-and-prices-2025-26.pdf
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